
JOB DESCRIPTION  
  

JOB TITLE:    
  

 Early Years Educator (Level 3) 

GRADE:   
    

SALARY:  

Grade C/D Scale Point 6 

 

£13.47 HOURLY 

 

HOURS:      
  

38 Hours Per Week, 5 days, Term Time Only  

(4 days 8:00-16:00 & 1 day 9:15am-17:45pm)  

 

RESPONSIBLE TO:  
  

Headteacher and Senior Leadership Team  

RESPONSIBLE FOR:  Children’s care and education.  
  

  

ACCOUNTABILITIES/MAIN RESPONSIBILITIES  
  

  

Effective communication 
and engagement with 
children, young people, 
their families and carers.  
  

  

  

  

• Establish rapport and respectful, trusting relationships 
with children, young people, their families and carers.  

  

• Communicate effectively with all children, young 
people, families and carers.  

  

• Know how to listen to people, make them feel valued 
and involved, and know when it is important to focus on 
the individual rather than the group.  

  

• Be aware that some children and young people do not 
communicate verbally and that you need to adapt your 
style of communication to their needs and abilities.   

  

• Supervision of babies and children, in groups and as 
individuals   

  

  

Child and young person 
development  
  

  

  

   

• Ensure a high-quality learning environment (indoor and 
outdoor) is available at all times.  

  

• Assist in and contribute to the planning, evaluation and 
assessment of the learning process and continuous 
provision.  

  

• Provide educational, emotional and physical support to 
children.  

  

• Appreciate the impact of transition on child 
development.  

  

• Understand and take account of the effects of different 

parenting approaches, backgrounds and routines.  



 

   

• Interact with children in ways that support the 
development of their ability to think and learn.  

  

• Support children’s learning and development in all 
activities, both planned and spontaneous.   

  

• Support and assist in the implementation of appropriate 
behaviour management strategies.  

  

• To understand the guidance and framework of the Early 
Years Foundation Stage, to ensure a positive learning 
environment for all children.    

  

  

Safeguarding and 
promoting the welfare of  

the child  
  

  

• Be responsible for promoting and safeguarding the 
welfare of babies and children you are responsible for, 
or come into contact with.  

  

• Understand what is meant by safeguarding and the 
different ways in which children and young people can 
be harmed.  

  

• Have an awareness and basic knowledge, where 
appropriate, of the most recent legislation.  

  

• Have the confidence to challenge your own and others’ 
practice.  

  

• Immediately advise the DSL - Headteacher / Deputy 

DSL’s of any concerns re the safeguarding and welfare 
of babies and children.  

  

• To use the systems in place (CPOMS) to record and 
notify others of causes for concern or injuries outside of 
nursery  

  

  

Supporting transitions  
  

  

• Contribute to the provision of advice and guidance as 
required and appropriate, liaising with other 
professionals, rooms and practitioners to support 
successful transition  

  

• Listen to concerns; recognise and take account of signs 
of change in attitudes and behaviour.  

  

• Understand your own role, its limits and the importance 

of providing care or support.  
  

 



 • Understand and support the likely impact of key 

transitions such as family break-up or bereavement  
  

  

Multi-agency working  
  

  

• Work in a team context – forging and sustaining 
relationships across agencies, respecting the 
contribution of others working with children, young 
people and families.  

  

• Communicate effectively with other practitioners and 
professionals by listening and ensuring that you are 
being listened to.  

  

• Share experience through formal and informal 
exchanges and work with adults who are 
parents/carers.  

  

• Present facts and judgements objectively.  
  

• Be aware of and respect the roles and responsibilities 
of other professionals.  

  

• Know how to work within your own and other 

organisational values, beliefs and cultures.  
  

  

Sharing information  
  

  

• Be aware of and comply with policies and procedures.  
  

• Ability to use clear language to communicate 
information to others including children, young people, 
their families and carers.  

  

• Understand the importance of sharing information, how 

it can help and the implications of not doing so.  
  

• Be aware of professional boundaries and the 
implications of working in an environment that carries 
significant responsibility and scrutiny of conduct both in 
and out of work.   

  

• Attend team meetings, training days sometimes out of 

normal working hours   



  

Administration/Other  
  

  

• Preparation of snacks and serving of meals for babies 
and children in compliance with health and safety 
policies and requirements.   

  

• Participate in the School’s performance management 
scheme.  

  

• Participate in training and other learning activities and 
performance development as required.  

  

  

  

Health and Safety  

  

• Be aware of and implement your health and safety 
responsibilities as an employee and where appropriate 
any additional specialist or managerial health and 
safety responsibilities as defined in the Health and 
Safety policy and procedure   

  

• To comply with policies and health care plans – 
including the administration of medication or health 
care routines  

  

  

Equalities  

  

• Ensure services are delivered in accordance with the 
aims of the equality Policy Statement  

  

• Develop own understanding of equality issues  
  

  

Whilst this job outline provides a summary of the post, it is not a comprehensive list or 
description and the job will evolve to meet changing circumstances. Such changes 
would be commensurate with the grading and conditions of service of the post and 
would be subject to discussion and consultation. All staff are required to comply with 
the school's policies, procedures and ethos.  
  

In relation to Data Protection, Information Security and Confidentiality, all staff are 
required to comply with the school's policies and supporting documentation in respect 
of these issues.  

  

  

  

  

  

  

  

  

  

  

  

    



Equal Opportunities  
  

North Yorkshire County Council supports the principle of equality of opportunity in PERSON 

SPECIFICATION  

JOB TITLE:   Nursery Practitioner  

  

GRADE:                C/D      

       

  

CRITERIA  

  

ESSENTIAL  

  

DESIRABLE  

  

ASSESSMENT  

  

Qualifications & Training  
  

  

Early Years Foundation Qualification to  L3 
or equivalent   
  

Level 1 Safeguarding Qualification  
  

Paediatric First aid training  
  

Food hygiene training  
  

  

  

  

  

  

x  
  

  

  

  

  

  

  

  

  

  

  

  

  

X  
  

X  
  

X  
  

  

  

  

  

  

2 & 5  
  

2 & 5  
  

2 & 5  
  

2 & 5  
  

  

  

Experience  
  

Appropriate experience of working with 
babies and children from 0-5 years  
  

  

  

  

  

  

x  

  

  

  

X  
  

  

  

  

  

  

2 & 4  
  

  

  

  

Skills & Knowledge  
  

Demonstrable IT skills and ability to use 
them as part of the learning process, or, the 
ability to develop IT skills in a reasonable 
timeframe.  
  

Good written and verbal communication 
skills: able to communicate effectively and 
clearly with a range of staff, children, young 
people, their families and carers.  
  

  

Understanding of health and safety 

regulations  

  

  

  

X  
  

  

  

  

  

X  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

X  

  

  

  

2, 3 & 4  
  

  

  

  

2, 3 & 4  
  

  

  

  

  

2 & 4  
  

  



  

Personal Qualities  
  

Demonstrable interpersonal skills.  
  

Ability to work successfully in a team.  
  

Able to exercise judgement.  
  

Confidentiality  
  

Ability to work independently   
  

Initiative  
  

Ability to prioritise conflicting demands and 
pressure  
  

  

  

  

X  
  

X  
  

X  
  

X  
  

X  
  

X  
  

X  
  

    

  

  

2 & 4  
  

2 & 4  
  

2 & 4  
  

2 & 4  
  

2 & 4  
  

2 & 4  
  

2 & 4  
  

Other Requirements  
  

To be committed to the settings policies and 
ethos.  
  

A commitment to upholding a standard of 
behaviour and practice in and out of work 
commensurate with the responsibility of the 
role  
  

To be committed to Continuing Professional 
Development.  
  

Motivation to work with children and young 
people.  
  

Ability to form and maintain appropriate 
relationships and personal boundaries with 
children and young people.  
  

Emotional resilience in working with 

challenging behaviours  

  

  

X  
  

  

X  
  

  

X  
  

  

X  
  

  

  

  

X  
  

  

  

  

X  

    

  

2 & 4  
  

  

2 & 4  
  

  

2 & 4  
  

  

2 & 4  
  

  

  

  

2 & 4  
  

  

Equal opportunities  
  

To assist in ensuring that NYCC’s equalities 
policies are considered within the school’s 
working practices in terms of both 
employment and service delivery  
  

  

  

  

X  

    

  

  

2 & 4  

  

 Assessment:  1. Test prior to shortlisting (i.e. all applicants)    

2. From Application Form    

3. Test after shortlisting     



4. Probing at interview        

5. Documentary Evidence          
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