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Job context 

North Yorkshire Council’s Land and Property estate is managed under a Centralised Property Function, or 
Corporate Landlord Model and consists of over 3,000 land and property assets over a geographical area of 3,341sq 
miles. The estate is comprised of the operational, non-operational, schools, and housing portfolios, which include 
assets such as offices, schools, operational buildings delivering front line services, farmland, legacy/surplus land 
and assets, industrial units, private residential, and commercial holdings. It also works with several partners to 
support land and building requirements including the Police, NHS and 3rd sector organisations. 
 
The post holder will work within a Locality based operational team with the focus on the following work programmes: 
The main M&E responsibilities are for responsive repairs and maintenance of Corporate Buildings 
Attending site to triage faults and refer back to their direct line Manager with findings and advice. 
Be able to take detailed information off plant to send to suppliers to provide quotation. 
Co-ordinate repair works where required with site and contractor.  
 
Given the role that property assets have as a key enabler to the delivery of the Council’s functions and services, 
Property Services works closely with services across the Council, Councillors, key partners, community 
organisations, and the public. Working with consultants and contractors to deliver a modern, efficient and effective, 
forward-looking service.  
 
You will take responsibility for own area of work, ensuring behavioural, quality and safety standards are adhered to. 
As part of your employment, you may be required to work in a different team or location to enable the service to 
meet its targets. The postholder will be expected to undertake professional, mandatory, and skills-based training to 
develop knowledge, skills, behaviour and expertise. The role involves spoken and written communication, so a 
confident use of the English language is required. 
 
The post will champion hybrid working, combining working in the office, at home, and occasional site visits.  
 

 

Post title: Mechanical and Electrical Engineer  

Grade: JK  

Responsible to: M&E Supervisor  

Staff managed: None 

Directorate: Resources  

Service: Property  

Job family: OS - Operational Support  

Date of issue: February 2025 

Job Purpose: 

To undertake servicing/maintenance tasks on electrical and 
mechanical infrastructure across the county portfolio. Supervise 
contracted works and ensure they are done in accordance with the 
specification.  
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Operational 
management: 

• Responsible for assessing, diagnosing and overseeing Mechanical & 
Electrical repairs to Council owned plant and equipment.  

• Responsible for providing a quality control and on-site client monitoring 
service in respect of M & E day to day repairs.  

• Responsible for carrying out monitoring tasks of commercial heating and 
ventilation systems via the building management system and/or physical 
inspections.  

• Conduct complex and technical repairs whilst ensuring the operational 
activities at our high-profile venues i.e., Harrogate Conference Centre 
and Scarborough Spa can continue. To mitigate any loss of revenue and 
minimise any penalty clauses impacting live events should equipment fail. 
Maintain plant and equipment within the Council’s physical assets. 
Responsible for providing support, guidance and updates to building 
management staff and contractors. 

• Undertake Pre Planned Maintenance jobs at corporate buildings, leisure 
centres, museums These PPM requirements would cover the identified 
below but not exhaustive. 
-Building Management System Monitoring 
-Plantroom housekeeping 
-Running of plant to test operation 

Resource 
management: 

• Carry out routine safety checks as required and report any defects 
promptly. 

• The role will have a finance responsibility up to £50k due to the urgent 
need to undertake repairs impact operational delivery. 

• Post will be required to drive a council issued van, they will need to 
maximise fuel economy, minimise wear and tear and provide safe regard 
to other road users. 

• Ensure vehicle and contents are kept clean and tidy.  

• Liaise with and assist all service colleagues to ensure the efficient and 
effective co-ordination of all maintenance works. 

• Maintain and ensure all tools/ supplied equipment are in good working 
order with all necessary safety checks undertaken, completing all 
necessary records. 

• Comply with the council’s purchasing rules and responsible for allocated 
van stock, effective stock management and stock taking.  

• Responsible for supervision and training of apprentices and other 
employees e.g. labourer or handyperson. 

• Manage own workload under the guidance of the M&E supervisor.  

Partnerships: • Responsible for liaison with internal staff, clients and suppliers 
supervisors consultants and contractors 

• Providing regular feedback to plumbers/maintenance operative at all 
levels as required.  

• Consulting with building control as needed. 

Communications: • Able to work with and communicate effectively with clients, colleagues, 
contractors, and suppliers. 

• Give direction for the technical needs of the buildings that require 
specialist input i.e. District heating, HCC and Scarborough Spa. This role 
will fundamentally feed into the management at the specific venues 
should the sites require shutting down.    
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• Liaise with inhouse teams to ensure a proactive, joined up service is 
delivered to the community. 

• Assist in the preparation of reports and surveys e.g. for quotes remedial 
works and replacement plant. 

Systems and 
information: 

• Responsible for maintain the safe and secure movement of data in 
accordance with councils ICT and Data policies.  

• Responsible for accessing and updating systems in respect of works 
orders and any follow up work i.e. accurate recoding of time and material. 

• The post holder is required to undertake duties that require the use of 
Word, Excel and Email. 

• Abide by the council policies associated with fleet vehicles. 

Safeguarding: • The post holder will adhere to all the councils safeguarding policies and 
procedures.  

 

Person Specification:  
Essential Desirable 

Knowledge and Experience 
• Experience of working in commercial sector with HVAC experience. 

• Good understanding of Health and Safety  

• A understanding of building regulations.  

• Experience of planning associated works to commercial equipment to limit 
downtime. 

• Ability to problem solve 
technical issues for 
commercial equipment. 

• Knowledge of construction 
and mechanical and 
electrical installations 
 

Occupational Skills 
• Good verbal and written communication  

• Ability to work effectively to complete minimum daily workloads to meet 
business demand. 

• Able to conduct informal risk assessments within area of responsibility. 

• Able to plan and record own workload and material use.  

• Customer care skills. 

• Comfortable with the use of technology and able to use handheld mobile 
device. 

• Project working skills – takes responsibility for specific aspects of a project.  

• Resilience – Manages pressure effectively and copes well with setbacks. 

• Able to produce Risk Assessments and Methos Statement for required tasks. 

 

• Being able to adapt to 
business demands.  

• Be able to organise 
workloads to reduce 
business impacts.  

• Be able to work 
independently or as a 
team when required.  

Behaviours  
• link 

 

Professional Qualifications 
• Evidence of accredited apprenticeship and proof of relevant retraining to 

current standard (18th edition) 

• City and Guilds 2391-52 

• Good standard of education including English and maths at GCSE grades 4-9 
or equivalent.  

 

• Experience of working with 
a BMS 

• PAT testing Course 2377-
77 

• Design and verification of 
electrical installation 

Other Requirements 
• Full driving licence 

• Comply with tool policy.  

• The role involves use of scaffolds and/or ladders, the postholder needs to be 
physically fit. Be able to work in small spaces. 

• Ability to deal with 
pressure.  

• Commitment to develop in 
the role.   

https://www.northyorks.gov.uk/your-council/our-role-structure-and-objectives#accordion-content-0-0
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• A commitment to continuous improvement  

 
 

 

Career progression: 

• At NYC we value our employees, and as part of this we can provide wider opportunities to progress in your 

career.  Through discussion with your manager identify areas of interest and consider avenues to progress to 

them, e.g. apprenticeships and work shadowing/coaching.   

• As a large council we have a range of roles, across our services, and can provide a wealth of career and 

development opportunities to help our employees find fulfilling career development opportunities.  

 

 

Structure 

 

 

NB – Assessment criteria for recruitment will be notified separately. 

Optional - Statement for recruitment purposes:  You should use this information to make the best of your application by 

identifying some specific pieces of work you may have undertaken in any of these areas.  You will be tested in some or all of the 

skill specific areas over the course of the selection process. 

 

Corporate 
Maintenance 

Manager 

M&E 
Supervisor

Mechanical 
Engineer

Electrical 
Engineer 

Electrical 
Engineer


