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	Job Title
	Quantity Surveyor

	Post Number
	

	Department
	Commercial

	Location / Base
	Finkills Way, Northallerton

	Reports into

(might need to be populated as further work progresses)
	Senior Commercial Officer

	Management Responsibility 
	Assistant QS

Apprentice QS

	Grade
	10

	Job Purpose


	To effectively carry out quantity surveying duties for assigned project/ projects.
Ensure that all the commercial matters of a project including procurement, risk, cost and value reporting, forecasting and contractual matters are managed effectively. Provide support to the project team on contract requirements
Ensure that projects are managed effectively and in line with NY Highways’ governance, policies and procedures.

Work effectively with: Project manager; other project team members; client stakeholders; designers; subcontractors, Commercial Team members, the legal and insurance department, finance department, pre-construction procurement, and operational teams


	Key responsibilities / Tasks and Duties


	Technical core i.e. Primary skills

The QS should have a good appreciation and knowledge of the activities listed below and be able to give reasoned advice and supervise less experienced staff. 

Financial accounts and commercial processes 

Cost forecasting, management and control processes including the use of contract programmes, change and risk registers.
Profitability forecasts, cost/budget/value comparisons and cash flow.
Work to ensure the continual improvement of processes, procedures to demonstrate Value for Money (VFM)
Ensure all commercial processes comply with NY Highways’ corporate governance and comply with company and legal standards
Assessment of financial performance through applying the quantity of work completed to arrive at cost and value reconciliation reporting
Apply the contractual and statutory provisions relating to applications for payment including Contractor and Employer/Project Manager assessments, certificates and payment for both interim and final accounts
Preparation, presentation, negotiation and agreement of interim and final accounts, including re-measurement in accordance with a standard method of measurement
Preparation and evaluation of compensation event claims, and/or other claims based upon contractual entitlement, and/or insurance claims

Contract Management and Supply Chain Management

Assist with Supply chain procurement and management
Administration of contracts and / or subcontracts including payment mechanisms, change procedures, and resolution of contentious issues, final accounts agreement and management
Identification, recording, notification and negotiation of change in accordance with the contract.
Evaluation of change through analysis of rates or compensation methods, and agreement of the effects of change
Familiar with standard forms of contract such as NEC, JCT

Risk management
Able to provide advice on contractual matters and formulating contractual correspondence
Conflict avoidance, management and dispute resolution procedures
Use of programmes for analysis and demonstration of delay and disruption and entitlement to extensions of time

Cost Control 

Possess a knowledge of the elements present in a project budget at pre-contract phase. 
Have knowledge of the development of a cost plan or spread of a tender budget along with identification of cost drivers
Analyse and compare contract and subcontract tenders and tender budget information
The effective utilisation of labour, plant, equipment, materials and sub-contractors
Understand the effects of disruption on resources and progress
Understand the causes of delay and their critical and non-critical effects on project completion and entitlement to extensions of time
Evaluation of recorded work through applying relevant financial assessment methods
Understand the various uses of Bills of Quantities, Schedules of Rates, and Activity Schedules and their preparation in accordance with standard methods of measurement


	Knowledge and Skills:

1. Qualifications

2. Knowledge/ Mandatory Skills

	1. Minimum HNC in Quantity Surveying (or other commercially related discipline)

Working towards or prepared to work towards professional membership of an appropriate organisation (for example, RICS/CIOB/ ICES)

Holds an appropriate Construction Skills Certification Scheme card or prepared to obtain one.
2. The post holder must be able to demonstrate the following 

Experience of finding positive solutions to complex problems

Strong commitment to Health & Safety, Business Improvement, Quality and Environmental principles

Commercial understanding of all aspects of the operations within a civil engineering company
Understanding and awareness of good customer service principles and practice.

Excellent knowledge of standard forms of construction contracts notably NEC

Good time management

Commitment to business success

Flexibility of approach

Conscientious, trustworthy, open and reliable

Committed to partnering and integration

Committed to continuous improvement and Innovation

Motivated by results

Work to understand customer and business needs and expectations and to establish long term relationships. 

Enhance their own and others existing skills by developing new skills and expertise. 

Able to identify, allocate and monitor resources in order to achieve goals. 

Prioritise and schedule objectives so as to optimise time, cost and quality. 

Inspire and motivate others through the use of appropriate leadership style to suit the team and situation. 

Have the capability to work well within a team environment.

Able to create collaborative working relationships and effective partnerships.

Have excellent numeric and computer literacy skills and communicate effectively both verbally and in writing

Persuade and influence others to gain agreement to and acceptance of ideas. 

Have a systematic and timely approach to decision making, problem solving and change management.


	General Competencies


	· Minimum level of everyday behaviour as set out in the company behaviours matrix

· Good understanding of Microsoft Office, including Excel, Word, Project, Outlook.



	Other Requirements

e.g. ability to drive, ability to travel around the County, work shifts or unsociable hours etc.
	· Must have a full UK drivers’ licence with the ability to travel around the county.
· Work flexibly to the demands of the business.
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